TASC SUMMER LEADERSHIP WORKSHOP

Advisor Planning Checklist

Congratulations on your decision to attend a TASC Summer Leadership Workshop. This checklist will help ensure your pre-workshop experience is smooth and complete.
Registration for workshop is done only through the TASC office.  Please do not attempt to register with the workshop director.
Download from the individual workshop webpage the one set of forms that includes all forms listed below.  Copy and distribute as needed.



workshop brochure (1 per participant)



individual student registration form (1 per student)



individual advisor registration form (1 per adult)



student medical release form (1 per student)



student participation agreement (1 per student)



advisor participation agreement (1 per adult)



criminal disclosure form (1 per adult)

Return the following completed forms to the workshop director (listed on brochure and forms) at least four weeks before the start of the workshop. Please make direct contact (email or text) with the director within three days of registering with TASC, so he/she will have information necessary to make dorm assignments. You should also keep a copy of all of these forms and bring with you to the workshop.


individual student registration form (1 per student)



individual advisor registration form (1 per adult)



student participation agreement (1 per student)



advisor participation agreement (1 per adult)



student medical release form (1 per student)



proof of student insurance (copy is sufficient)



criminal disclosure form (1 per adult)

Things to do before attending a TASC workshop:
 ______
Meet with student delegates:  Discuss goals for workshop participation, Review student participant    commitment form with all students (TASC dress code, behavior expectations, school policies/rules, travel plans, etc.), and what to bring to the workshop (bedding, toiletries, etc.).


Communicate details of the workshop with your principal



Communicate details of the workshop with parents (by letter or personal contact)



Arrange for transportation in order to arrive at least 90 minutes before the first general session.


Provide emergency numbers for the workshop to your principal, parents, and other school officials.


Print a campus map, and determine the best route to workshop. Make sure you know where on-site

              check-in will take place.
______
Make sure students and parents are aware of costs for lost keys and other university policies.

PLAN TO HAVE A FUN, REWARDING, AND WORTHWHILE EXPERIENCE!
