SCHOOL NAME _____________________________ POSITION SEEKING ___________________________

ADVISOR NAME ____________________________  STUDENT REP NAME __________________________

In preparing for credentials check, please read through and verify that you have followed the following rules found in the TASC Campaign Rules and Regulations in regard to your financial reporting. Please initial to the side of each requirement. Make sure that you have this coversheet at the front of each of the three physical printed budget copies you need to turn in upon arrival on the first day. 

	ITEMIZING CAMPAIGN IN BUDGET SHEET


	________
	We have not exceeded the limit of $1500 on our campaign

	________
	All items used specifically for our campaign have been listed in the expense report. This includes items distributed at the local, district, and state levels by our school or by any other school or organization on behalf of our school 

	________
	All Purchased or rented items have been claimed at cost (actual amount spent). We will not be borrowing any furnishings from TASC or the conference center for use in the skit.

	________
	We claimed any/all donated items in the $1500 total and applied a reasonable market value or rental fee for each noted.

	________
	We are aware that all standard school items such as standard school uniforms (i.e., football, cheerleader, or drill team, etc.), school equipment (i.e., stage flats used in performances, audiovisual equipment, etc.), or school supplies (i.e., poster board, markers, paper, etc.) may be used in the campaign, will need to be itemized in the budget sheet with a $0 value, and will not be charged against the $1500. If MOST schools would easily have access to a standard school item, it does not count against the $1500. 

	________
	We are aware that if a school item used is not standard (i.e., special stage sets, specialty costumes, foam boards larger than 36” x 48”, display boards larger than 35” x 48”, etc.), the item was accounted for at a reasonable, fair use amount. 

	________
	We have accounted for all clothing that was purchased, made, rented, or borrowed to be used specifically in the campaign in the campaign financial statement. This includes any/all items that refer to the campaign, the platform, the skit, or the election, regardless of when they are purchased or worn. 

	________
	We have listed all t-shirts or clothing items that students would normally have, including Student Council t-shirts that do not refer to the campaign or election in our Budget sheet with a $0 value. 

	________
	We have not traveled for the purpose of campaigning besides to the TASC Annual State Conference

	________
	We have not conducted any gathering(s) for the purposes of campaigning

	________
	We have not worn or distributed any campaign items at any TASC or TASC District events prior to the State Annual Conference. 

	________
	We understand that the cost of extension cords, surge protectors, or any other electrical hook-up at the state annual conference is a cost that shall be charged against the $1500 when borrowed from TASC or the conference center, (this does not include the extension cord drop provided for any school who requests it for their political rally skit on Day 2). We have claimed that cost if it applies to us.

	________
	 We understand that any items easily accessible by most schools do not count against your budget but should be listed in the expense report with a $0 value.  For example, a hammer, screwdriver, power strip, extension cord, tape measure, ladder, wagon, drill, computer, or other general items that are available to most schools are considered general items. If you choose to have signage at your campaign booth, supplies to hang your sign (outside of standard school supplies) shall be charged against the $1500. 

	

	SETTING UP YOUR FINANCIAL REPORT FOR CREDENTIALS

	________
	We have placed the exact amounts (from receipts) spent in the ACTUAL column corresponding to the row the item is listed, for any standard school item, we have listed $0 for the value. 

	________
	We have three physical copies of the Budget Summary Sheet

	________
	We have three physical copies of all receipts to accompany each of the budget summary sheets we need to fill out. All receipts are organized by the main sections of the budget summary sheet (Campaign Booth, Campaign Material, Props for Skit, Costumes and T-Shirt, Campaign Storyboard, Banner, Miscellaneous)

	________
	We have organized our 3 physical printed sets of Campaign Budget Items to be in this order: Budget Cover Sheet (with signatures), Campaign Budget Summary Sheet, Copies of receipts organized by the main sections of the budget sheet.




















Advisor Name ________________________________ 

Advisor Signature _____________________________			Date ___________________


Student Rep Name ____________________________

Student Rep Signature _________________________			Date ____________________

